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PUBLIC NOTICE: Nondiscrimination Policies,
ADA Compliance & Accessibility

The Metropolitan Government of Nashville & Davidson County does not discriminate on the basis of race,
color, national origin, gender, genderidentity, sexual orientation, age, religion, creed, or ability in admission
to, access to, or operations of its programs, services, or activities. Discrimination against any person in
recruitment, examination, appointment, training, promotion, retention, discipline, or any other employment
practices because of non-merit factors shall be prohibited.

Questions, concerns, complaints, requests for accommodation, or requests for additional information
regarding the Americans with Disabilities Act may be forwarded to Metro Arts’ ADA Compliance Coordinator:

Ian Myers, Metro Nashville Arts Commission, P.0.Box 196300, Nashville, TN 37219-6300
lan.Myers@nashville.gov, (615) 862-6730, TTY Relay Service 800-848-0298

Individuals who have a hearingimpairment and require auxiliary aids and services for effective
communication in the programs, services, or activities of the Metro Nashville Arts Commission are invited to
make their needs and preferences known tothe ADA Compliance Coordinator. This notice can be made
available in alternative formats throughthe office of the ADA Compliance Coordinator, Monday through
Friday, 8:30 a.m.until 4:30 p.m.

INTERPRETATION SERVICES: Should an individual need language interpretation, Metro Arts will secure
assistance using a Metroapproved over-the-phone or in-person interpretation service*

Si necesitaayuda con el idioma, haganoslo saber. Obtendremos un intérpreteque puedeayudarnos a
comunicarnos entre nosotros.

Gandl liany ga ool 5l 8 Liine b 43S0y yia (e Jomni Cigus, iy U LS sla 1 ¢ &y gad saelua ) dalay cuS 13,

Ji kerema xwe em bizanin eger hin bi alfkariya TnglTzT re pédivi ye. Em & wergirtineke
kurd? bibTnin ku dikare alTkariya me bi hev re biaxivin.

Forward inquiries concerning nondiscrimination policies, other than ADA compliance, to:

Metro Human Relations Commission, 404 James Robertson Pkwy, Suite 130, P.O. Box 196300, Nashville, TN
37219-6300
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About Metro Arts Grants

Metro Arts’ Grants Program supports nonprofit
organizations of all sizes through community arts
grants. Our Grants Program supports organizations
engaged in work thataddresses one or more of the
community outcomes we seekto achieve:

+ Stronger Creative Workforce Stronger Vibrant

+ Vibrant, Creative Neighborhoods Creative Creative

+ Deeper Cultural Participation Workers Neighborhoods
ForFY22,in order to support Nashville’sarts ‘ CREATIVE Life
organizations in their continued recovery following , For Everyone

challengesrelated to the coronavirus pandemic,
Metro Arts has decided to focus funds on operating
support for the FY22 grant cycle. Those interested in
project supportshould review our Thrive program.
Information about Thrive is available at
www.metroarts.nashville.org/thrive.

We acknowledge that access to resources has been
limited for certain groups of people historically
which is why Metro Artsis guided by a cultural
equity statement. Our grants program, along with all
Metro Arts programs, seeks to make opportunities
and resources available toall Nashvillians in an
equitable way.

Grant Eligibility

Operating Support grants support the general operations of arts-focused nonprofit organizations based in
Metro Nashville-Davidson County. An arts-focused organization is one whose primary mission is to
directly support the performance, exhibition, or instruction of art. The word ‘art’ here refers toa number of
artisticgenres including dance, folk + traditional arts, literary arts, media arts, music, performance art,
theater, and visual arts. Please contact Metro Arts staffifyou have questions regarding the definition ofan
“arts-focused organization.”

To receive an operating support grant from Metro Arts, the applicant must:

+ Produce, present or directly supportartistic programs, projects or works

+ Havea primary mission todirectly support the performance, exhibition, or instruction ofart

+ Bechartered in the state of Tennessee and tax-exempt under the IRS Code Section 501(c)(3)

+ HaveanIRS Letter of Determination with an effective date of exemption of January 1, 2019 or earlier
for Core Operating Supportand January 1,2018 for Basic Operating Support
Have a business address thatislocated in Metro Nashville & Davidson County and operate most of its
programs in Metro Nashville
+ Have evidence of non-discrimination employment and personnel practicesin place

+

pg. 4
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+ Maintain a fully completed and accurate GivingMatters.com profile

There are certain types of organizations that cannotreceive operating grants from Metro Arts. They are:

- Non-artsorganizations

- Artsorganizations who focus on capacity building, technical assistance, or advocacy and do not offer
directartistic programming

- Organizations whoreceive operational budget amendments (“line items”) from Metro, except for
those thatare provided by the Metropolitan Charter

- “Friendsof...” organizations whose primary purpose is to support government agencies or initiatives

- Collegesor universities

- Publicbroadcasting stations

- Artsorganizationsthat operate asalegal subsidiary of a non-arts nonprofit organization

*Metro Arts will review additional grant eligibility issues not listed here on a case-by-casebasis.
Please contact Metro Arts staff with any questions regarding eligibility.

Maximum request amounts are limited to 20% of the organization’s average operating revenue based on the
organization’s most recently completed fiscal years (as reported in in the organization’s IRS Form 990 s).
Three years of financial information are required for the Basic Operating Support and atleast two years of
financial information are required for Core Operating Support. (Core Operating Supportapplicants with only
two years of financial history may request up to 20% of the organization’s average operating revenue over
the two most recently completed fiscal years). Grant awards are not to exceed $300,000 for Basic Operating
Supportand $20,000 for Core Operating Support. Operating revenue includes funds raisedby an
organization for its annual operating budget only. Not included in this calculation are: (1) donations
restricted toendowment funds, (2) in-kind contributions, or (3) donations for capital projects.

Metro Arts grant funding can only be used to pay for certain types of costs. Make sure your requestincludes
expenses that can be covered by Metro Arts funds.

Salaries Capital Improvements or Equipment Purchase
Artist Fees Reduction of Debts

Program /Project Supplies Food or Beverage

Performance Space/Facility Rental Activities or Programs with Religious Content
Marketing and Promotion Political Lobbying Activities

Consulting Fees Fundraising Events

Equipment Rental Purchase of Property

All eligible FY22 grant activities must take place between July 1,2021 and June 1, 2022 unless otherwise
noted.



Awarded grant funds are distributed in two payments: 80% of awarded funds are distributed after execution
of the grant contract, and the final 20% of awarded funds are distributed approximately 6 -8 weeks after final
grant closeout. Please note that the contracting process typically takes 4-6 weeks as contracts require
multiple signatures from Metro Government. Iforganizations return their signed contract and revised budget
promptly, first grant payments may be received between October 1 and November 1,2021.

Metro Arts grantawards require a 25% match. This means that ifawarded funding, the applicant
organization must contribute atleast 25% of the amount awarded by Metro Arts. For instance,a $10,000
Metro Arts grant must be matched by an additional $2,500 not from Metro Arts. Matching funds can be
corporate sponsorships, individualdonors, foundation grants, state or federal grants, earned revenue, etc.
butthey cannot be from other Metro Arts grants, funds from other Metrodepartments, or in-kind (non-cash)
donations. Metro Arts grants previously required a dollar for dollar match. This change is effective only for
the FY22 grant cycle and may change in future years.

Grant Categories

Thrive funding opportunity

Operating Support funds support expensesthatare incurred duringthe FY22 grantcycle period. The specific
operating support category and maximum requestamounts are determined by the organization’s budgetsize
and average operating revenue. The information in the following pages will help you understand which grant
category is the best fit for your organization.

Organizations withan arts- 3+ years as a nonprofit +  Request up to 20% of
focused mission + average at least 6 months of average revenue,
revenue of >$100,000 programming each year cannot exceed $300,000
annually

Basic Operating Support grants support the overall operations of nonprofit arts organizations thatare
based in Metro Nashville-Davidson County and have an averagerevenue of more than $100,000 per year
over the mostrecent three-yearperiod. To qualify for a Basic Operating Support grant,organizations must
have an IRS Letter of Determination withan effective date of exemption of January 1, 2018 or earlier.

Applicantsin this category are reviewed on a three-year cycle. The most recent adjudication for this category
was FY21. After FY21, applicants will not be adjudicated again until FY24. Organizations who become eligible
for this category in a non-adjudication year may apply annuallyin the Core Operating Support category until
the next adjudication year. Applicantsreviewed in FY21 will retain the scores and rankings received until the
nextadjudication cycle. Specific funding allocationsin non-adjudication yearswill be dependent upon budget
and total grantrequests. Basic Operating Supportgrantees are required to submit a Reverification Form
every non-adjudication year in order toreceive funding.

NOTE: This is a three-year adjudication process, not a commitment to three years of funding. Metro
Arts cannot guarantee funding from year to year.
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Organizations withan arts- 2+ years as a nonprofit + Request up to 20% of

focused mission + average atleast 6 months of average revenue, not to
revenue of <$99,999 programming each year  exceed $20,000
annually

Core Operating Support grants provide foundational support tocommunity-based artsorganizations that
arein their early stages and/or have an average budget of less than $100,000 over the most recent two years.
To qualify for a Core Operating Support grant, organizations must have an IRS Letter of Determination with
an effective date of exemption of January 1,2019 or earlier. Applications are reviewed in this category
annually.

How to Submit an Application

e GivingMatters.com profile, includingmost recent financial statements/IRS Forms 990

e Statement of Intent/Initial Application via Submittable (IRS 501(c)(3) determination letter required)
e Fullapplication (or Basic Operating Reverification Form) + support materials

e Metro financial supportdisclosure letter (ifapplicable)

e Draftreview coaching (optional)

All applicants are requiredto have a GivingMatters.com profile. These online profiles are used by Metro Arts
staff and panelists toaccess and review organizational information includingmission statements, program
descriptions, board leadership, financial information, and more. Itisimportant to keep this profile up-to-date
as itis used numerous times duringthe grant review process.

New profiles take some time to create initially but are easy toupdate on an annual basis. Grantapplicants
that do not already have a complete profile on GivingMatters.com should submit new profile requests
to GivingMatters.com no later than February 15, 2021 for our grant deadline.

The following documents are requiredto create your GivingMatters.com Profile:

e IRS501 (c) (3) letter of nonprofit determination

e TN State Charitable Solicitations Permit (If you have questions about this permit, contact the state at
(615)741-2555 or visit their website.)

o Bylaws-These will NOT be published to your GivingMatters.com profile, but are for verification
purposes only.

e CurrentOrganizational Budget

e Form990,990EZ, or 990N /ePostcard from agency's 3 most recent fiscal years. Ifthese documents
are unavailable, pleaseindicatethe reason in your GivingMatters application.

e Ifyourorganization’srevenue surpassed $500,000 for any or all of these three fiscal years, they will
also need those years’ audited financials.

e Asigned Profile Acknowledgmentform (see GivingMatters.com)

o A completed Nonprofit Information form (see GivingMatters.com)

GivingMatters.com staff are available to help you through the profile process.


https://www.tn.gov/revenue/

After the GivingMatters.com staff create the initial profile, they will provideyou with the necessarylog-in
access to complete the rest of the profile online.

Applicants that already have a complete GivingMatters.com profile should submit any necessary
updates to GivingMatters.com by March 1, 2021 in order for changes to be updated by the grant
deadline. For assistance with GivingMatters.com, contact The Community Foundation of Middle Tennessee
at615-321-4939 or contact your GivingMatters.com coach directly.

Metro Arts utilizes an online application system called Submittable. The Metro Arts grant application portal
can be accessed at https://mnac.submittable.com /submit.

All applications mustbe completed and submitted usingthis system. No emailed, faxed or mailed
applications will be considered for funding. Keep in mind that submitted applications are considered public
record and can be reviewed by the general public. An application may be disqualified atany time ifan
organization, proposal, or projectis deemed ineligible.

Once the grantapplication opens, all applicants mustfirst complete the Statement of Intent/Pre-Application
through the Submittableportal. This Pre-Application is required for all FY22 applicants, including those
applying for reverification of Basic Operating Support. The initial application walks the applicantthrough
a series of yes/no questions to determine eligibility for Metro Arts grants. It alsoallows the applicant to
indicate whether they are interested in draft review coaching (see Draft Review Coaching, below). You will
need to upload your IRS 501(c)(3) determination letter to complete this step.

Once the Letter of Intent/Initial Application has been submitted, Metro Arts staff will review for organization
eligibility. Ifthe applicantis eligible, Metro Arts staff will send the linkto the full application or the Basic
Operating Support reverification form via email to the email address provided in the application. Metro Arts
staff will also contact the organization via the email address provided to schedule optional draft review
coaching (See Draft Review Coaching, below).

The deadline to complete the Statement of Intent/Pre-Application is Wednesday, February 10, 2021.
NOTE: Organizations may still apply for Metro Arts grants after this deadline, but will not be able to
participate in draftreview coaching. Keep in mind it may take 1-2 full business days toreceive the
link to the full application after completing the Letter of Intent/Initial Application. Email
marysa.larowe@nashville.gov for more information.

Thelink to the full application will be sent via email to the applicant following the Letter of Intent/Initial
Application step. The application includes narrative questions grouped by four sections: The Community, The
Art, The Organization, and Equity. [talsoincludes a financial assessment, a budget form, and upload links for
required attachments.

Basic Operating Reverification Form

Basic Operating Support grantsare adjudicated every three years. Basic Operating Support granteesare
required tosubmita Reverification Form every non-adjudication year in order toreceive funding. (Specific
fundingallocations in non-adjudication years will be dependentupon budgetand total grant requests.) In
non-adjudication years, Basic Operating Supportgrantees will receive the Reverification Form via email link
rather than the Full Application form.

Required Attachments
Applicants are required to attach to the application:


https://mnac.submittable.com/submit
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e REQUIRED: GivingMatters.com Full Profile PDF: Applicants are required to upload a pdf of their
current GivingMatters.com profile. To get a copy, first go to GivingMatters.com and find your
organization’s profile. At the top right-hand corner of the webpage you will see two pdficons:
Download Full Profile and Download Summary Profile. Download and save the FULL PROFILE pdfto
your computer, then upload a copy to the application.

e REQUIRED: Proof of arts advocacy: Advocacyis educating and communicating to the public,
including public officials, the importance of the arts and how publicsupport ofthe arts can and has
impacted your community. Examples of arts advocacy proof may include: membership in Nashville
Arts Coalition; copies of current letters tolegislators and other elected officials; photos of elected
officials at the applicant’s arts events; newspaperarticles thatcreate awareness aboutpublicsupport
for the arts through the organization’s activities (news articles that primarilymarket events are not
acceptable); and other pertinent printmaterials. Proof of advocacy mustbe demonstrated by the
applicant organization. Applicants may not submit advocacy efforts conducted by contracted
personnel. Multiple examples of arts advocacy will strengthenthe application, but only one example
that provesadvocacy is required.

o REQUIRED: Atleast one (1), max of three (3), support material attachments: Applicants are
required toupload atleast one (1), max of three (3), pieces of support materials as attachments.
These could include examples of marketing pieces, ad ditional advocacy efforts, promotional
materials, artist bios, photos, audiorecordings, letters of support, etc. that showcase or supportthe
applicant organization.

o IF APPLICABLE: Disclosure of Other Metro Support: Applicants whohave a financial agreement
with any Metro departmentoutside of Metro Arts must disclose this relationship in writing. Please
upload aletter detailing all currentand confirmed operational, capital, and in-kind support received
from Metro Nashville Government. More information is availablein the section below.

e OPTIONAL: Upto 2 website links You are also allowed tosubmit up totwo (2) website links as
support materialsin addition to the other attachments. If you have videos that you would like to
include, we suggest that you post them to Vimeo or YouTube and include the links tothose pages
rather than uploading video files. This will make viewing your materials much easierfor the grant
panelists.

Having the mostrecent financial reports posted to GivingMatters.com is very important. Not maintaining
profile information could have an effect on the applicant’s good standing status. These reports are used to
determine eligibility and maximum requestamounts. All applicants must post the most recently completed
IRSForm 990,990-EZ or 990-N (e-postcard) and/or audited financial statements to the organization’s
GivingMatters.com profile by the application deadline. If your organization has a January to December fiscal
year schedule, make all GivingMatters.com updates by the stated deadlines even ifthe Forms 990 and/or
audited financial statements are still in-progress. Once those documents become available, we ask that you
email them tothe Metro Arts Program and Evaluation Coordinator at Marysa.larowe@nashville.gov and
upload them tothe organization’s GivingMatters.com profile as soon as possible.

If your organization has not created your GivingMatters.com profile by the StatementofIntent/Pre -
Application deadline, please upload your IRS Forms 990 to the Submittable form in the space provided.

Many local nonprofits receive financial support or fees for service from various Metro funding sources.
Applicants who have a financial agreementwith any Metro department outside of Metro Arts must disclose
thisrelationship in writing via aletter uploadedto the application in Submittable. Please address the letter to
the Metro Arts Executive Director. The letter should include a description of all current and confirmed
operational, capital, and in-kind support received from Metro Government.
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All grant applicants have the opportunity tosubmit a preliminary draft of their grant application for review
and receive feedback from Metro Arts staff prior to the application deadline. First-time applicants are
strongly encouraged to take advantage of this opportunity for feedback from a Metro Arts staffmember. This
draft review coachingis optional. All coaching sessions will take place between February 15-26,2021.
Applicants can indicate whether they wouldlike a coaching session in the Statement of Intent/Pre-
Application or by emailing arts@nashville.gov. Metro Arts staffwill contact interested applicantsvia email to
schedule coaching sessions. Applicants should submit their draft for review nolater than 5 business daysin
advance of their coaching session to ensure Metro Arts staffhas time to read and provide feedback. All
narrative answersin The Community, The Art, The Organization and Equity mustbe completed prior to
submitting for draft review.

AllFY21 grantapplications and accompanying support materials mustbe submitted before the following
datesand times:

+ 4:30 PM CST, Wednesday, February 10, 2021 for Letter of Intent/Initial Application

+ 4:30 PM CST, Wednesday, March 10, 2021 for Operating Support Grants

The Submittable online application will close at exactly 4:30PM Central Standard Time on Wednesday, March
10. Anapplication cannot be submittedafter 4:29 PM on the application deadline date. After thattime, any
in-process applications cannot be submitted for review. Please submitearly toavoid anylast-minute
technical difficulties.

Application live January 27,2021
Applicant Grant Training Online Video Available January 29,2021
Statement of Intent/Pre-Application Due 4:30 PM February 10,2021
Application Deadline: Operating Support 4:30 PM March 10,2021
Panel Review: Core Operating Support May 3-7,2021
Commission Approval June 17,2021
Grant Period July1,2021-]June 1,2022
First Grant Payment (80% of award) Between October 1 and November 1,2021
Final Grant Payment (20% of award) 6-8 weeks after final closeout report approval

There will not be a Basic Operating Support Panel Review for this fiscal year, as thisisa not an adjudication
year for Basic Operating Support. Basic Operating grantees will complete a reverification form.

Grant Review Process

All grantapplications are reviewed by Metro Arts staff for eligibility and scored by the grant panelists.
Funding determination are made based on panelist scores.

Basic Operating Support grantreview panelists are professionals from outside the Middle Tennessee region
and have expert knowledge about non-profit management, arts/cultural programming, and organizational
health. These panelistsreceivean honorarium for their service.



Core Operating Support grant review panelists are volunteerswholive in Metro Nashville-Davidson County
and are committed tothe arts in our community. These individuals have been nominated or have been self-
nominated toserve in this role. Panelist nominations are reviewed and selected by Metro Arts staff. We select
panelistswhotruly care about the arts and reflect the community through diversity in age, gender,
race/cultural identity,neighborhoods, physical abilities, professional expertise, and personalinterest.

All operating supportapplicationsinclude an additional section calleda Financial Health Assessment. The
answers to these questions are reviewed, along with the three most recently completed financial statements,
by two local Certified Public Accountants (CPA). Their review takes place outside of the public panel meeting
and their scores are added to the other panelists’scores later in the grant review process.

All panelists are asked to disclose any conflicts of interest prior toreviewing grant applications. A conflict of
interestisasituation in which a panelist hasarelationship with the organization applying for funding that
may affect how they score an application. Metro Arts makes every attempt toidentify any conflictsin
advance. Ifa conflict of interestisidentified, the panelist will be asked to abstain from scoring the
organization’s application.

Score sheets containing panelistnotes are kept on file at Metro Arts. After the grantawards are announced,
you may contact Metro Arts staffto geta copy of these scoresand comments for your records.

Panelists will use a Scoring Guide to evaluate each application. This guide includes a list of criteria divided in
to four main areas: The Community, The Art, The Organization, and Equity. These four areas match the four
sections of the application. The Scoring Guide is availableto panelists and applicants. Visit the Metro Arts
website toview the guide asyou prepare your application. The Scoring Guide includes the score sheets that
will be used by the panelists and a Scoring Map. This map shows each application question and whatcriteria
the panelists will be looking for in your answer.

A proposal can receive a score of up to 23 points in each section. The Financial Health Assessment section can
receive a score of up to 8 points. The panelists will read each section ofthe application and compare ittothe
scoring criteria. The financial reviewers will read the Financial Health Assessment and review financial
documents and compare to the scoring criteria. Higher scores mean that the proposed project meets manyor
all of the scoring criteria. Lower scores mean that the proposed project only partially meets the scoring
criteria. The scores of each section are added together to create an overall application score ofup to 100
points for operating support applications.

Each grant category is assigned a group of panelists whoreview application materials on their own before
attending the public panel meeting with the other panelists. Final scores are not assigned toany application
before the panel meeting takes place. You will receive information on the date and time that your application
will be reviewed sothatyou, or arepresentative of your organization, can attend. Attendance is not required,
butis strongly encouraged.

After each application hasbeenreviewed and scored, the scores are added together and averaged to create a
final application score. These scores are used to create a ranking of the applications receivedin each category
in order from highest tolowest.

Metro Arts’ staffand commissioners attend and support panel meetings but donot score applications or
influence how the panelists score.
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A formulabased on the score and ranking that each application receives from the panel is the main
determinantofthe amount of funding awarded. Metro Arts refers to this funding amountas the allocation.
Applications typically receive only portion of the requested amountand some may not be funded atall.
Fundingisbased on a number of factors including the amount of funds available in each category, the
number of applications received, the panels’ scoring range, and other factors.

The panelists’scores are reviewed by the Grants and Funding Committee and are used to determine which
applications should be awarded funding. Lastly, the Arts Commission reviewsall proposed grant awards
before voting to approve. Awards are typically announcedin late June. All funding is contingent upon Metro
Council approval of Metro Arts’ General Operating Budget.

The grant panel meetings, Grants and Allocations Committee meetings, Metro Nashville Arts Commission
meetings, and Metro Council meetings are open tothe public. To find information about upcoming meetings,
visit the Public Meetings section of our website.

All funding decisions made by the Metro Nashville Arts Commission are final. An organization can submitan
appeal tothe Commission to change their vote only if 1) the applicant believesthat therewas a problem with
the grantreview process AND 2) the Commission’s vote caused the applicant harm. Hereare the steps tofile
anappeal:

+ The Executive Director of Metro Arts mustreceive the appeal in writing within fifteen (15) days of
the announcement of the funding decision.

+ The Commission will review and file the appeal within fifteen (15) days of receipt of the appeal.

+ Eachwritten appeal must specifically state the exact nature of the claimed defectin the process, and
must specifically state and identify the damage caused by the defect in the process. Written appeals
that do not specifically provide this information will be dismissed summarily.

+ The panel that considered the contested grantand /or the Metro Arts Grants and FundingCommittee
will provide a written response to the executive director and a copy to the appellant withinfifteen
(15) days of the appeal filing.

+ The Commission’s review will be based on the following information:

- Theinformation in the Commission’s file on the contested grant application;

- Theappellant’s written appeal tothe Metro Arts Executive Director;

- Thewrittenresponse of the panel that considered the contested grantapplication and/or the
Metro Arts Grants and Funding Committee;

- Theoral response of the panel chair and/or the chair ofthe Metro Arts Grantsand Funding
Committee tothe Commission members’ questions during the appeal review.

+ The decision of the Metro Nashville Arts Commission is final.

Managing an Awarded Grant

Grantaward notifications will be emailed to the contact person listed in the application at the same time that
Metro Arts issues a pressrelease tolocal media. Next step instructions and contracts are sent via email in the
weeksimmediately following the announcement.
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The contracting process typically takes 4-6 weeks as contracts require multiple signatures from Metro
Government. If organizations return their signed contract and revisedbudget promptly, grantees may expect
first grant payments between October 1 and November1,2021.

If awarded a Metro Arts grant, organizations must maintainfinancial records thatclearly show the use of all
grantand matching funds. Grantees mustsubmitall required documents and reportsby the dates
determined by Metro Arts.

We understand that proposed budgets may change. All programand/or budget changes mustbe submitted
as acontractamendmentrequestin the Submittable system at the earliestpossible date.Contact the
Program and Evaluation Coordinator at Marysa.LaRowe@nashville.gov torequesta contractamendment.
Metro Arts will either approve or disapprove the change. We will make every attempt to allow reasonable
adjustments.Metro Artsreserves the right to cancel any grant contractifthe project is not administered as
proposed in the application and may request the return of all or a portion of the grant funds awarded.

Final grantreports are due on or before June 15,2022. Please note thatifan expense changes more than 10%
from whatisincluded in the Revised BudgetForm, the grantee’s Final Financial Reports will be returned for
corrections. At Metro Arts’ request, each grantee may be asked to provide documentation of expenditures
including, butnot limited to, letters of agreement, contracts, purchase orders,invoices, and bills.

Final payment of the grant balance will be processed when all final reports are complete and have been
reviewed by Metro Arts staff. Any unmatched and/or unspent funds leftover at the end of the grant period
mustbe returned to Metro Arts. Grantees can expect final payment within 6-8 weeks of final closeout report
approval. To expedite payment please make sure reports are accurate, complete,and turnedin on time.

Monthly Performance Metrics Report

All Metro Arts grantees must completebrief monthly reports on the following metrics:
e Council districts where arts and culture programming took place;
e Number ofparticipantsinartsand culture programmingor activities;
e NumberofK-12 studentinteractions

Metro Arts staff will provide additional information on thisreport via email.

Final Closeout Report

Final grantreportsare due on or before June 15,2022. Grantees should be preparedtoreport on program
goals, outputs and outcomes; participantdemographicinformation; jobs supported; and other metrics
depending on grant category. Metro Arts staff will provide more information about the final reportas part of
the award notification process.

Allrecipients of Metro Arts fundsare required toinclude the Metro Artslogo on all online or printed
publicity materials. The credit policy and logofiles are available on the Resources and Toolkits page of the
Metro Arts website.

Remainingin good standing with Metro Artsis very important. A grantee maintains good standing by
meeting all requirements statedin the guidelines and grant contract, following the logo and credit policy, and
submitting grantinformation, documents,and reports on or before the stated deadline. These items include
GivingMatters.com information, contracts, revised budgets, mid-year evaluations, final financial reports,
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closeoutreports, and any other information that Metro Arts may request. Two (2) points may be deducted
(10 point max) from an organization’s final score of a subsequent grant application ifany of the following are
not metaccording tothe stated instructions:

- GivingMatters.com profile updates

- Revised budget forms

- Finalfinancial reports

- Metro Artslogo and credit policy

- Timely communication related to project or budget changes
- Mandatory training attendance

If an organization losesits good standing status for any of the reasons above, the organization will be sent
documentation in writing of what requirements have not been met and what steps needtobe taken to return
to good standing status. Ifan organization is notin good standing at the time of panel review, all applications
submitted by the organization may receive up toa 10-point deduction to the final score(s). Not maintaining
good standing for more thana 12-month period may resultin an even higher point deduction.

As adepartment of Metro government, Metro Artsis required toreview and monitor atleast 10% of
distributed funds annually. Grantees are randomly selected to be monitored from each of the following grant
categories: Basic Operating Support and Core Operating Support. Ifyour organization is selected, you will be
notified inadvance and a meeting time will be arranged for the Metro Arts staffto conduct a site visit. You
will be asked to provide year-to-date grant expenditures, payment records, payroll records and electronic
and printed promotional materials showingMetro Artslogo usage according to the Metro Arts Credit Policy.
Metro Arts will provide a detailed list ofitems that will need to be collected and reviewed prior to the
scheduled site visit. A written report of the monitoring visit will be provided to the organization after the
review is complete. Metro Arts staff may report negative findings to the Arts Commission. Unresolved or
recurring negative findings will resultin a change to the organization’s good standing status.

For further assistance, please contact Janine Christiano
Strategic Funding and Initiatives Manager | 615-862-6744 | janine.christiano@nashville.gov
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